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Principal’s Welcome 
 

 
Welcome to Mt. Sinai Jr. Academy!   

 

We are happy that you chose this school for your child’s education!  MSJA is a school where 

Christ is in the center of all that we do.  We are a school that’s a part of the Southeastern 

Conference of Seventh-day Adventists, as well as a designated Adventist Edge School of 

Excellence by the Southern Union Conference of SDA.  Our school, which is comprised of 

Educators delivering GREAT Education, provides an education that is God-centered; Results-

oriented, in an Environment that is safe and nurturing, aligned with Adventist and national 

standards, with a Team Effort. 

 

MSJA is dedicated to the development of life-long learners, as we strive to assist our students in 

reaching their highest potential.  We are happy to provide the academic environment for your 

child’s intellectual development through a cooperative effort between the home, the church, and 

the school. 

 

Here at Mt. Sinai Jr. Academy, we seek to enroll students who will follow our rules and policies 

as set forth in this Handbook.  Students flourish when they adhere to policies that foster a 

Christian learning environment.  Students are expected to follow the behavior guidelines and 

regulations of the school at all times.  We ask that the families of Mt. Sinai Jr. Academy support 

the work of our school through prayer, volunteer service, and financial contributions.  

 

MSJA will continue to provide an Adventist education that promotes academic excellence and 

nurtures a love for God and service to others. We ask that you pray with us that this school year 

will indeed be a great and blessed one.  Again, welcome! 

 

In His Service, 

 

 

Mrs. Gwendolyn Wesley, M.S. 

Principal 

 

 

 

 

 

 

 

 

 

 

 

About Mount Sinai Junior Academy 
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Located near the Citrus Bowl stadium and easily accessible from Interstate 4, 408, and John 

Young Parkway, Mount Sinai Junior Academy (MSJA) is a private, non-profit school for 

students in kindergarten through the tenth grade; ninth and tenth grades through the Griggs 

Program. The school, which opened in August of 1993, is now a part of Mt. Sinai’s 1997 

education complex, which also houses the Mt. Sinai Child Development Center. In addition to a 

large gymnasium—which separates the Child Development Center from the school, the school’s 

facility consists of eight classrooms, a library, a computer lab, a science lab, a kitchen, and areas 

behind two playgrounds. 

 

MSJA is operated by Mount Sinai Seventh-day Adventist Church, under the direction of the 

Mount Sinai School Board, the Superintendent of Education for the Southeastern Conference of 

Seventh-day Adventists, and the Department of Education for the Southern Union Conference of 

Seventh-day Adventists.  Its educational program is approved by the K-12 Board of Southeastern 

Conference and the K-12 Board of Southern Union Conference. It is accredited by the 

Accrediting Association of Seventh-day Adventist Schools, Colleges, and Universities, Inc. 

 

All policies, procedures, and requirements stated herein have been established under the 

authority of the Mt. Sinai School Board and are in effect at the time of the printing of this 

handbook and shall remain in effect until the School Board--as a body--approves any changes it 

deems necessary.  

 

Mission: The mission of Mount Sinai Junior Academy is to provide an effective and holistic 

education that promotes the harmonious development of the physical, intellectual, and spiritual 

capacities of its students. 

 

Purpose: Our purpose is to prepare each student for educational advancement and productive 

roles in the world of work and ultimately to prepare their hearts and lives for the Kingdom of 

Heaven. 

 

Philosophy: Mount Sinai Junior Academy embraces the theme of “Preparing Hands, Hearts, 

and Minds.” In addition to a comprehensive curriculum based on the SDA educational goals, we 

provide enhanced learning opportunities inside and outside of the classroom. In collaboration 

with the home, school, and church, students engage in activities that develop their physical, 

mental, and spiritual capacities as they prepare to function as productive citizens in a global and 

technological society. These programs aim to meet the specialized needs and unique abilities and 

interests of each learner. 

 

Objectives:  

• To encourage each student to develop a personal relationship with Jesus Christ. 

• To promote high academic achievement. 

• To instill within each student belief in the eternal worth of each individual for whom 

Christ died, so that the student may be a contributing member of the society in which 

he/she lives. 
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• To aid the student in gaining knowledge of health principles, for example--exercising, 

following a proper diet, and abstaining from the use of harmful products such as tobacco, 

drugs, and alcohol. 

• To provide instruction that will enable the student to gain the skills and knowledge 

needed to progress through all levels of education.          

 

Admission Policy 

 
Mount Sinai Junior Academy is operated by the Southeastern Conference of Seventh-day 

Adventists. This institution is for the benefit of children from Seventh-day Adventist churches in 

Orlando and nearby cities, but membership in the Seventh-day Adventist denomination is not 

required for admission to the school. It is the Adventist denomination’s policy to admit students 

of any color, race, nationality, religion,or ethnic origin who agree to abide by the moral, 

behavioral, and academic standards established by the school. To be eligible for admission, 

children must be physically, mentally, emotionally, and socially mature enough to do the class 

work at their appropriate grade level.  

 

The admission committee is responsible for the review of the application  and reserves the right 

to refuse admission based upon: 

• Failure of parents and/or students to support MSJA’s mission, philosophy, goals, and  

      student conduct agreement 

• Behavioral Record 

• Academic Record 

• Attendence Record 

• Special needs exceeding MSJA’s services and staffing 

• Outstanding financial account with MSJA for any length of time and/or previous school.   

      Financial clearance and approval necessary. 

 

Yearly Re-Enrollment 
Re-enrollment dates are established annually.  Included in the registration process are forms that 

must be completed, printed, signed, and notarized.  After completion of the registration forms 

and payment of the application and registration fees, the Admission’s Committee will meet to 

process the application. Previous accounts must be paid in full or appropriate arrangements 

completed before acceptance is finalized.  

 

Class Placement for Returning Students 
A parent may make a written request for a class placement for their child, however it is the 

discretion of the Admission Committee to grant or deny the request.  

 

New Applicants 
First time applicants are required to complete an application packet supplied by the school’s 

office personnel.  The completed application packet is to be brought to the office at the address 

listed below. 
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                                                                Mount Sinai Junior Academy 

                                           2610 Orange Center Boulevard 

                                                   Orlando, FL  32805 

 

Applications may also be obtained online at www.msjacademy.org; emailed to 

mtsinaijracademy@gmail.com, or Faxed to (407) 286-2914. 

 

Kindergarten and First-Grade Applicants 
Kindergarten applicants must be five (5) years old by September 1st of the current school year. 

Applicants for the first grade must be six (6) years old by September 1st of the current school 

year. All applicants to kindergarten and first grade must provide proof of age (Birth Certificate). 

 

Transferring Students 
Students transferring from another school must provide an official transcript or a report card to 

verify their advancement to a particular grade level. 

 

Students who have attended a private school must also provide proof that their financial 

obligations to their previous school have been met prior to their admission to Mt. Sinai Jr. 

Academy.  

 

Health Certificates 
Applicants to grades one, four, and seven and all students who are new at MSJA must provide a 

recent health certificate from a physician or a public health clinic. 

 

Immunization Certificate 
Kindergarten and seventh grade applicants, and all other new students must provide an updated 

immunization certificate. 

 

Academic Program 
 

Curriculum for K-8 Students 

The curriculum prescribed by Southern Union Conference of Seventh-day Adventists is adhered 

to: 

Art    Bible    Language Arts 

Mathematics       Music    Physical Education 

Science       Social Studies   Technology 

 

 

Curriculum for Grade Nine Curriculum for Grade Ten 

Algebra I        Music  Geometry   Music  

Religion I       Physical Education Religion II                Physical Education 

English I Music English II                  Music 
Physical Science    Computer Applications  Health Computer Applications  
  World History  

  

Extracurricular Electives, which may be available 

http://www.msjacademy.org/
mailto:mtsinaijracademy@gmail.com
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Yearbook       Hand Chimes                                                   

Recorder Ensemble    Gardening 

Private Music Instruction   Cooking 

Study Skills     Arts & Crafts    

Music & Vocal Training   Drama 

Robotics     STEaM Summer Camp 

 

STEaM and Robotics at MSJA 

The Science, Technology, Engineering, arts, and Math (STEaM) Initiative is a comprehensive 

and fun opportunity for students at Mt. Sinai Educational Complex and in the 32805 community 

to experience courses and activities that will enable them to be better prepared for fields related 

to Science and Math. 

 

During the school year and in the summer camp, students in grades 6 through 8 have the 

opportunity to participate in a Robotics team.  They make a robot out of Lego’s, then program it 

to complete up to 23 prescribed tasks related to pre-determined theme.  The school’s Robotics 

team usually participates in the Southern Challenge in Collegedale, TN in the Spring. 

 

MSJA sponsors STEaM Enrichment Summer Camps for students in the 32805 communities.  

Robotics programming and summer camps take place in the Technology Center and classrooms 

of Mt. Sinai Jr. Academy. 

 

 

Achievement Tests  
The Iowa Test of Basic Skills (ITBS) will be administered twice a year in September and April  

to students in grades 3-8. Students in grades 4 and 7 will also take Cognitive Abilities Test 

(CogAT) during the September testing period. Parents and the teacher then confer to determine 

the best method for implementing the recommendations.      

Report Cards 

Students’ report cards are issued every nine weeks according to the scheduled periods on the 

school calendar. 

 

 

Interim Reports 
Interim reports are issued after the third (3rd) and sixth (6th) weeks of each grading period. 

 

Grading System 
The grading system is as follows: 

 

Kindergarten-Grade 2: 

I:     Achieves objectives and performs skills INDEPENDENTLY 

P:    PROGRESSING toward achieving objectives and skills  

NT: NEEDS More TIME to develop 
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Grades 3-10 

A: 95-100 B+: 88-89  C+: 78-79         D+: 68-69                

A-: 90-94 B:   85-87         C:   75-77                D:   65-67 

        B-:  80-84        C-:  70-74             D-:  60-64 F: Below 60 

                      

 

Academic Awards & Recognitions 
                                                                     Honor Roll 

K-2 3-10 

All I’s and P’s All A’s and B’s 

 

                                                               Principal’s Award 

All P’s & I’s 

No more than 1unexcused absence 

No written referral 

                   3.8 GPA 

                   No more than 1unexcused absence 

                   No written referral 

School Hours       

Monday -Thursday 8:00 a.m. - 3:00 p. m. 

Friday   8:00a.m. - 2:00 p.m.        

               

     

Attendance 
Mt. Sinai Jr. Academy follows the attendance policy for the state of Florida Department of 

Education.   Regular attendance and punctuality are very important to the academic success of 

your child. More than 10 unexcused absences in a semester or 20 unexcused absences in a 

school year will cause the student to be out of compliance with our policies and procedures and 

may result in retention. Students must be on time every day (8:00 a.m.). For an absence to be 

excused, the reason for absence and/or tardiness should be given in writing, stating the full name 

of the student, the date(s) of the absence(s) or tardiness, and must include the signature of the 

parent or guardian.   

Students are allowed one day for every day absent plus one to make up assignments. 

All absences are recorded as unexcused until the student returns and documentation concerning 

the reason for the absence has been provided.  

Students with colds, chicken pox, mumps, measles, and other contagious illnesses are 

required to remain out of school until the danger of contagion is past. In cases of extended 

illness, parents are to provide a doctor’s note after three consecutive days of absence with the 

reason for the absence, in order for the child to be excused. The parent/student is responsible to 

acquire any missing assignment from the teacher. All assignments must be completed and 

submitted to the teacher within three days after the student returns to school. 

 

 

Tardiness 
Mt. Sinai Jr. Academy follows the tardy policy for the state of Florida Department of Education. 

Students are tardy if they are not in class at the beginning of the school day. Students who are 

consistently tardy, could receive failing grades in the classes that they consistently miss.  It is the 
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responsibility of the parent to make sure the student is on time to school daily and when 

necessary make arrangements with the teacher to get missed work. 

The parent must sign the student in using the logbook located in the main office, stating the 

reason for the tardy. For the purpose of truancy, five tardies to school or five early departures 

equal one unexcused absence.  

 

Arrival 
Students are not to arrive before 7:30 a.m. Students are not to arrive earlier than 7:30 a.m. school 

until adult supervision is available.  Neither MSJA nor the CDC will be held responsible for 

students who arrive before 7:30 a.m.  

Departure 
Students who have attended more than half a school day and are signed-out before the school day 

ends shall be considered an early departure.  Early departures are either excused or unexcused 

and are to be used sparingly by parents.  Excused absences or early departures may include:  

medical appointments, funeral of family members (school may request proof), legal 

appointments, family emergency (school may determine if valid), and counseling appointments. 

Students are expected to be off the school campus within thirty minutes after dismissal time. 

Students who are involved in after-school extracurricular activities should be picked up within 

fifteen minutes of the concluding time of the activity. Students may not leave the school 

premises with any persons other than those designated in writing by their parents or legal 

guardians.  

 

Late Pick-up 
A charge of $1.00 for each minute will be assessed for students not picked up within thirty 

minutes of the ending of the school day, and who are not enrolled in After Care .This charge 

must be paid before the child returns to school.  No child will be permitted to roam free on the 

school campus after school is dismissed. 

 

Parent-Teacher Conferences 
Required Parent-Teacher conferences are held at the end of the first and third marking periods. 

Additional conferences may be requested by either parent or teacher and scheduled at the end of 

the school day. Teachers will contact parents to arrange a conference within 24 hours after a 

request.  Parents should not request appointments before or during the school day.  

 

Withdrawal 
When a student must be withdrawn, parents should notify the school secretary. All outstanding 

bills must be paid, and all textbooks and library books must be returned in good condition.  A 

student will not be considered to be withdrawn until a written document of such intent has been 

received from the parent or guardian. Student records will not be transferred to another school 

until the withdrawal procedures have been completed. 

 

 

 

School Visitation 
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All visitors are to check in at the school office and sign the visitor log book. When a parent 

wishes to confer with a teacher, an after-school appointment is required. Preschool or other 

children are not allowed to visit the school except when accompanied by adults or through the 

expressed permission of the school principal. 

 

Home and School 
 “The teachers in the home and teachers in the school should have a sympathetic understanding 

of one another’s work. They should labor together harmoniously…striving to benefit the children 

mentally, physically, and spiritually and to develop characters that will stand the test of 

temptation.” (White, 1943, p.157)   

In accordance with these instructions, the parents of Mount Sinai Junior Academy, along with 

any adult church member or persons willing to support the objectives of the school, comprise the 

PTIA (Home and School Association). All parents are expected to attend meetings regularly 

and become active members of the association. 

Dress Code 

Mount Sinai Junior Academy recognizes that a uniform dress policy promotes unity and a sense 

of belonging among students and creates a school climate and that is conducive to learning. 

MSJA recognizes that no education that does not teach right principles in regard to dress can be 

complete. MSJA further believes that a person’s dress is a statement of who he/she is becoming, 

that a person’s character is judged by his style of dress, and that a refined taste and cultivated 

mind will be revealed in the choice of attire. 

Because MSJA teaches character education, good values, and good citizenship; the establishment 

of a uniform policy becomes another avenue for educating and enriching its students.  

Therefore, all students are required to adhere to the school's dress code.  

 

Uniforms 

 We have new uniforms. The first complete uniform is included in your tuition.  Additional 

uniforms can be purchased from the school at designated times during the school year.  Uniforms 

will be ordered in bulk in order to provide savings or the parents The complete uniform code 

must be adhered to in order for children to be in attendance at MSJA (this includes the PE 

uniform).  The full uniform is to be worn at all times except when a non-uniform dress day is 

declared by the principal. Uniforms are required for all field trips unless otherwise specified.  For 

students who are out of uniform or do not follow the proper dress code, parents will be 

charged a fee $3.00 per infraction.  This fee must be paid the following school day or the 

student will not be allowed to attend class. 

Uniform Guidelines 

All clothing must be neat, clean, well maintained, and free of tears and holes. Shirts must be 

tucked in at all times except for P.E. classes and recess. Uniform shorts should be no longer than 

the top of the knee; skirts should be to the knee. Pants should be appropriately belted at the 

waistline. Students are not to wear jewelry or makeup--including earrings, bracelets, beads, 

necklaces, rings, colored hair, hair bands that are not navy blue or black, or colored nail 

polish.  
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Uniform  Performance Blazer :  

Uniforms for Girls 
K-4 Girls Jumper: Navy Blue with red and white stripes. 

K-8 Girls Blouses:  White with Peter Pan collar. 

K-8 Girls Cross Ties 

5-8 Girls Wrap Skirt: Navy Blue with red and white stripes  

 

Uniform  for K-8 Boys: 

K-8 Boys: Black Slacks 
K-8 Boys: White Oxford Shirts 
K-8 Boys: Stripe Ties 

*Accessories for All Students: 

Black socks are to be worn.  School Shoes must be all black (free of logos and additional 

colors), have closed toe and heel, non-marking soles, and black shoelaces or buckles. Black belt 

must be worn with any uniform bottoms that has belt loops. 

P.E. Uniform    Outer Garments                                                                            

K-8 Boys and Girls Gym Outfits: Black Shorts and Red Tops 

Sneakers – black  

Socks – black  

 

Uniform Notes: 
 

1. Students are not to wear earrings, bracelets, beads, necklaces, rings, colored nail polish, 

colored hair, colorful scrunches other than blue or black, hair beads of any kind, or 

headbands. 

2. P.E. uniforms may be worn to school on P.E. days only by students in grades K-2; all other  

students must change into the P.E. uniform at the appropriate time. Students are expected to 

be in uniform for all P.E classes. 

3. PARENTS, please label your child(rens) clothing especially those items that may be taken 

off during P.E. activities or as the day warms up.  

4. Dress Down Fridays will consist of Jeans and Gym T-Shirts.  No torn jeans will be allowed.  

The cost of dress down Fridays will be $1.00.  

Financial Information 

Tuition and registration fees are established each year by the School Board. The most recent 

tuition and fee schedule may be obtained from the school office. 

 

All accounts and fees from the previous school year must be current at the time of registration. 

The registration fee includes charges for book rentals, workbooks, consumable materials, 

accident insurance, testing services, library services, school pictures,  and yearbook.  

                             

At the time of registration, parents may select the method of payments that is best for them. 

Students' tuition accounts may be paid in one of two ways: 

• Paid in full at the beginning of the school year. 
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• Paid in ten monthly installments. 

 

The first month’s tuition and the registration fee are due at registration. 

 

A 4% discount will be allowed for those paying the yearly tuition in advance at the time of 

registration. This discount is not available to  

StepUp or AAA scholarship participants.  

 

Step Up amounts are determined by the grade your child is in.  The additional amount that is due, 

is needed to assist with the increase in MSJA’s portion of: teachers’ pay, local staff health 

insurance, and the increase rises and charges in the operation of the school.  Remember, when 

your child(ren) are in private school, there are very few free items available in the education of 

your child(ren).   

 

Other financial concerns may be directed to the principal or treasurer.  

 

Multiple-Family Discounts: The second and third child in the same family may receive up to a 

10% discount on monthly tuition. 

 

Membership Scholarships:  Students and/or parents who are private pay members of Mt. 

Sinai Seventh-day Adventist church may receive a membership scholarship.  Membership 

and church support must be verified by the church’s pastor or clerk. 

 

Parents may not take student records from the school for any reason. Official school records 

are mailed or faxed after receiving a written request from another school. Records will not be 

released for students whose accounts are not cleared. 

 

Payments: Fees may be paid in the form of cash, check, or money order, payable to Mt. Sinai Jr. 

Academy. 

           

Late Fees: Payments are due on the 1st of each month, as stated in the Tuition Agreement. A late 

fee will be assessed 10 days after the due date. After that time, a student will be dismissed 

from school if the tuition and late fee have not been paid. 

Delinquent Accounts: If a student’s account is past due, a written notice will be sent. After the 

tenth day of any month, the student may be under a financial suspension from school until the 

past due amount is paid. Families who find themselves in a financial difficulty should notify the 

school’s principal in writing about their situation so that an effective payment arrangement can 

be made. 

NSF Checks: If a check is returned for non-sufficient funds, the owner of the account will be 

required to repay the amount plus a return check fee. Repayment of an NSF check must be 

made in cash or by money order in the amount of $37.00. Personal checks will not be 

accepted after a second occurrence of a bank rejection. 

Home and School Fee.  Each family is asked to pay $12.00 for the Home and School Program.  

This dee will allow the Home and School leader/committee to assist teachers with the various 

programs and activities during the school year.   
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This fee does not exclude parent participation in the various fun raising activities during the year.  

Each fund raiser will have a definite purpose for the funds use.  

 

Bus Information 

School sponsored transportation is available on a weekly basis for a fee. Advanced tickets must 

be purchased in the main office prior to riding the bus.  Only students with tickets will be 

allowed on the bus. Students riding the bus must maintain exceptional behavior, as prescribed on 

the Bus Information Sheet. Failure to follow bus rules will result in suspension of bus riding 

privileges.  The bus will pick up students at designated stops along the bus route.  Check with the 

office for routes and time schedules.  

Standard of Conduct 

It is the intent of Seventh-day Adventist schools to maintain good discipline. High standards of 

conduct are promoted in order to provide a proper atmosphere for good instruction. The rules 

relating to conduct must be upheld by students, parents, teachers, and the principal. 

   

• All students should demonstrate respect and regard for the religious ideals of the 

Seventh-day Adventist Church.  

• Students are encouraged to mold their lives after Jesus Christ who is kind, courteous, 

compassionate, merciful, loving, and understanding. 

• It is expected that each student will conduct his/her life in harmony will the principles 

of the school. 

• Students are encouraged to talk about movies, videos, games, and television programs 

that are positive to the development of Christian young people and should be 

encouraged to share under the leadership of the teacher. 

• Students must not possess, use, or distribute alcoholic beverages, tobacco, marijuana, 

or any other mind-altering drug. Violation of this rule will result in immediate 

dismissal for the current school year. The student may or may not be allowed to 

return in subsequent years.   

• Students must refrain from disorderly behavior and immoral language. Practices that 

will bring disrespect to the school are not permitted. 

• Fighting, wrestling, bullying, degrading, disgracing, or play fighting a fellow student 

is forbidden. 

• Students must show proper respect for school property and the property of others. 

Anyone misusing, defacing, or destroying school property will be charged for the 

damage and subjected to disciplinary actions. Willful or malicious damage to any 

school property may result in suspension or possible legal charges, as well as 

financial responsibility for replacement or repair.  

• A pattern of dishonesty, stealing, lying, or cheating will result in suspension or 

dismissal. 

• The principal may suspend a student until parents and the student make satisfactory 

arrangements with the principal and School Board for the student’s future conduct. 

• Faculty and staff may confiscate any item brought to the school in violation of school 

policies. Such prohibited items include cellular phones, MP3 players, IPods, or any 
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other non-educational electronic device.  Such items will be only returned: (1)  to 

students’ at the end of the day (2)  to parents  when they come to get it  (3) at the end 

of the grading period or (4) at the discretion of the faculty and staff.  Repeated 

occurrences of possession of prohibited items may result in the item being 

permanently confiscated by school officials until the end of the school year, or 

student may be suspended from school.  

Disciplinary Procedures 

 

It is the responsibility of each student to follow the school’s rules. If a student does not assume 

this responsibility, disciplinary action will be taken. Each teacher will utilize a specific discipline 

plan for their particular classroom.  The plan will include rules to follow in the classroom, 

consequences for not following the rules, and possible rewards for following the rules. Minor 

discipline cases are to be handled by the teacher.  If, however, a teacher has exhausted the 

disciplinary measures set forth in her class, the student will be referred to the principal for further 

disciplinary actions, which will be as follows: 

 

 Level I Infraction 
The student will receive a disciplinary referral that will require the signature of a parent or legal 

guardian. Student behavior will be categorized as a Level I infraction through one of the 

following behaviors: 

Behaviors 

• Minor Classroom Disruption     

• Dress Code Violation   

• Possession of Prohibited Material 

• Misconduct on School Bus 

• Cheating 

• Disrespect 

• Failure to Report for Sunday Detention 

• Providing False/Misleading Information 

• Failure to turn in cell phone as the student entered the school building 

 

Disciplinary Action may include, but not be limited to  

• Lunch Detention (up to 30 Minutes) 

• After School Detention 

• Written Assignment 

• Possible Sunday Detention at 6:00, 6:30, or 7:00 am.  Nonattendance for 

detention will result in suspension from school. 

• Withdrawal – Students may be withdrawn from school based on the 

behavior of the student and/or parent.  

 

Level II Infraction 
The student will receive a disciplinary referral that will require the signature of a parent or legal 

guardian. Student behavior will be categorized as a Level II infraction through one of the 

following behaviors: 
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Behaviors 

• Repeated Minor Classroom Disruptions                        

• Harassment 

• Using Profane/Inappropriate Language   

• Insubordination Toward Authority 

• Bullying 

• Cheating 

• Fighting 

• Repeated Misconduct – Violation of the Dress Code 

• Repeated Misconduct of any of the above level infractions 

Disciplinary Action may include, but not be limited to 

• Parent contact (required) 

•  In-School Suspension 

• Out of School Suspension     

• Alternative Classroom Assignment   

• After School Detention 

•  Work Detail  

• Withdrawal – Students may be withdrawn from school based on 

the behavior of the student and/or parent 

 

Level III Infraction 
The student will receive a disciplinary referral that will require the signature of a parent or legal 

guardian. Student behavior will be categorized as a Level III infraction through one of the 

following behaviors: 

 

Behaviors  

• Bullying          

• Stealing 

• Creating a False Fire Alarm 

• Fighting 

• Battery 

• Gross Insubordination/Open Defiance 

• Destruction of Property 

• Inappropriate use of computer/Internet 

• Gross Misconduct of any of the above level infractions 

 

            Disciplinary Action may include, but not be limited to 

• Immediate Parental contact 

• Out-of-School Suspension (1-3 School Days) 

• Return of Property; payment for it or restitution for damages 

• Withdrawal – Students may be withdrawn from school based on the 

behavior of the student and/or parent 
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Level IV Infraction 
The student will receive a disciplinary referral that will require the signature of a parent or legal 

guardian. Student behavior will be categorized as a Level IV infraction through one of the 

following behaviors: 

  

 Behaviors 

• Repeated Excessive Misconduct   

• Disrespecting a Person in Authority    

• Making Threats 

• Drugs 

• Firearms 

• Sexual Battery 

• Battery, Harassment, and Disrespect of School Employee 

• Fighting/Incite/Lead or Participation  

• Repeated Gross Misconduct of any of the above level infractions.    

 

 Disciplinary Action 

• Referral to School Board for Possible Expulsion 

 

 

Level V Infraction 
The following behaviors will in no way be tolerated (zero tolerance) and will be grounds for 

automatic expulsion: 

 

Behaviors 

• Illegal Drug Possession or Distribution 

• Possession of Weapons 

• Sexual Battery 

• Alcohol 

• Parent Inappropriate Behavior/Disturbance 

  

 Disciplinary Action 

• Automatic Expulsion 

 

Suspensions 
 Students are not permitted on school’s property during his/her time of suspension.  

Assignments during a suspension may be made up without penalty, using the “days absence plus 

one” policy.  The student is responsible for obtaining assignments from an absence. 

Grievance Procedure 

The common goal of Christian teachers and parents can be more readily achieved when a 

friendly, open relationship exists among teachers, parents, and students. When a problem arises 

between parents and teachers, the following procedures should be followed: 
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Step One Referral to the Student Discipline and School Board Discipline Committee for      

review.  

Step Two The parent should first talk privately and confidentially, with the teacher in an  

   appropriate manner, attempt to resolve the problem. 

Step Three If the problem is not resolved, the parent should ask the school administration to  

  become involved. If a parent attempts to meet with the principal before speaking  

  with the teacher, the principal will ask the parent to follow Step One. 

Step Four If the problem is not resolved, the parent may request that the School Board 

chairperson work with the administration to bring about a resolution. 

Step Five If the problem is not resolved, the parent may request a hearing by the School 

Board. 

Step Six If the problem is not resolved, the parent may then request that the Southeastern 

Conference Superintendent of Education assist in bringing about a resolution. 

Step Seven If the problem is still not resolved, the matter may be taken to the Southeastern 

Conference K-12 Board of Education. The decision made at this level shall be 

considered final. 

Other Pertinent Rules & Information 

 

** Telephones: The telephone is for school business. Calls to a teacher or a student during 

school hours should be of an emergency nature. Students will not be allowed to use the 

school's phone except for emergencies and, then, only with permission from a staff member.  

Student cell phones are to be turned over to the office upon entering the school.  The 

cell phones will be released after the school day is over. 

 

** Change of Information: It is the responsibility of the parent or legal guardian to inform 

the office immediately of any change in address, phone numbers or individuals who can pick 

up your children.  

 

These forms are necessary in order for the school to contact you in the event of illness, 

accidents, or any other emergencies that may arise during the school day.  These forms are: 

Information Form, Consent Forms, Pick Up Form, or Transportation Forms. 

 

** Lost and Found: The school cannot be held responsible for clothing or other personal 

items left on the premises. Personal items found will be held in the office for one week. It is 

the student’s responsibility to check the lost and found area to recover any item which may 

be missing. Items left unclaimed for thirty (30) days will be disposed of or auctioned off at 

the end of the school year. 

 

** Loitering: Parents must keep their children with them under their supervision upon 

checking them out of class or picking them up after school. Students may not wander in the 

school or on the grounds. 

 

** Lunches: MSJA students may purchase wholesome vegetarian lunches daily from the 

school for $3.50. Lunches must be paid for in advance. Students may also bring lunches from 

home.   We believe that a vegetarian diet is a wholesome diet, but our bible doctrine allows 
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for clean meats (chicken, turkey, beef, fish) to be eaten; pork and shellfish is not allowed.  

Please help your child to have the best chance for success by providing balanced lunches. 

** Toys and Pets: Students are not allowed to bring toys or trinkets from home to school. In 

order to maintain the optimum learning environment, items brought for "show and tell" or 

other classroom use must be kept by the teacher except during the student's use of the items 

during class. No live creatures or pets may be brought to school without making prior 

arrangements with the teacher. 

** Medical Appointments: Dental or other medical appointments should be made after 

school hours whenever possible. 

** Medications:  The personnel of MSJA are not permitted to dispense medications of any 

kind--including aspirin. If it becomes necessary for a student to take medication during 

school hours, a written notice must be sent to the school authorizing the teacher or office 

staff to administer the medication or verifying that the student may self-administer such 

medication as it is prescribed on the instruction label. 

** Notes to Parents:  Notices will be sent home periodically with your child.  Please 

encourage your child to bring these notices home in a readable form. 

** Wildcat Roar:  The school’s weekly info newsletter, “Wildcat Roar,” is sent home on 

Fridays.  Please be sure to read it because it will contain important information. 

** School Supplies:  Parents will be provided a Supply List by the classroom teacher. All 

items on the Supply List must be brought to class on a daily basis or as instructed by the 

teacher.  Other special items may be requested by the teacher during the year, and parents are 

asked to provide these items as requested. ** Posters/Advertisements: Posters or bulletins 

prepared for or made by students or other parties must receive administrative approval prior 

to posting or distributing. 

** Music/Reading Materials: Only music and reading material considered by the 

administration to be uplifting in influence will be permitted on campus. Electronic equipment 

(including CD players, MP3 players, and IPods), comic books, and other questionable 

reading material are not permitted on school grounds except through the permission of a 

teacher or an administrator. Any items confiscated may be returned to a parent or a 

responsible adult after school hours.   

The Mt. Sinai School Board reserves the right to formulate and implement policies, rules, and 

regulations throughout the course of the school year to ensure the safe and appropriate operation 

of Mt. Sinai Junior Academy. Such policies will have equal force with those published in this 

Handbook.__ 

__ 
White, E. G. (1943). Counsels to Parents, Teachers, and Students. Nampa, Idaho: Pacific Press Publishing 

Association. 

State of Florida Board of Education, 2016-2017 

 

 

 

 

 

 

 

 

 



 

18 

 

Mt. Sinai Junior Academy 

PARENT/STUDENT HANDBOOK  
 

School Year: ______ _________ 
 

 

 

Teacher Name: ___________________________________________________________ 

Grade: ____________________ 

 

 

This MSJA PARENT/STUDENT handbook has been adopted to help your son/daughter gain the 

greatest possible benefit from his/her education. It is very important your son/daughter follow the 

guideline put forth in this Handbook. Please read and discuss the Handbook with your 

son/daughter.  

 

You signature and the signature of your child/children signify that you have read and agree to 

abide by the policy given in this Handbook.  You must sign and return this back to the school 

within 5 days of your child/children starting school.  

 

 

 

 

 

 

 

 

 

 

______________________________________________________________________________ 

Print Student Name    Student Signature   Date 

 

 

_____________________________________________________________________________ 

Print Parent Name    Parent Signature   Date 

 

 
 

 

FAILURE TO RETURN THIS ACKNOWLEDGEMENT FORM WILL NOT 

RELIEVE A STUDENT OR THE PARENT/GUARDIAN FROM 

COMPLIANCE WITH THE INFORMATION CONTAINED IN THIS 

HANDBOOK.  


